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Submit Declaration of Exemption for Energy
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ENERGY DECLARATION OF EXEMPTION

INTRODUCTION

The following instructions will guide you through the process of requesting an exemption and generating a Declaration
of Exemption for the Energy portion of the A/RCx requirements. LADBS will approve or deny the request for
exemption from performing an Energy Audit and Retro-Commissioning if the reason and proof submitted for the
exemption meet the exemption requirements specified in Division 97 of the Los Angeles Municipal Code (LAMC).

BEFORE YOU BEGIN NOTES

/" This process requires a printer/scanner. Users will need to print the Declaration of Exemption, sign and scan it to
a PDF, and upload the signed and scanned PDF image to the A/RCx system. For more details, do a key word search
for “Print, sign, and date” in this document or view the “Print, Sign, and Upload Declarations” instructions posted
at the A/RCx Home Page (https://www.ladbs.org/ebewe/audits-retro-commissioning) after clicking the tile titled
“A/RCx User Instruction Guides”.

" Registration of the building is required before beginning this process. Payment is not required prior to beginning
this process, but payment is required before the building will be considered in full compliance with the A/RCx
requirements of the EBEWE program. However, fees will not be due if you are also submitting a Declaration of
Exemption for Water and both requests for Exemptions are approved by LADBS. If one or both of the requests for
exemption are denied by LADBS, fees must be paid.

/" The California licensed® engineer or architect that is attesting to the request for exemption is not required to
personally complete the Exemption screens, but they are required to attest to the validity of the information
provided by way of signing in wet ink the Declaration of Exemption generated in Step 6.

¥ Full compliance with the A/RCx requirements of Division 97 of the LAMC requires that the building be registered,
fees owed are paid, and that a Declaration of Completion and/or Exemption for both Energy and Water have been
approved by LADBS.

v If needed, you can save and exit the A/RCx system and return at a later time to complete the process without
losing the data that was entered up to the point of saving and exiting.

" For security purposes, idle sessions on this site will timeout after 30 minutes of inactivity and the message below
will appear on the screen. At that point there will be a 3-minute period where the user can respond. If the user
does not respond within this time frame, the user will be automatically logged out of the system.

Your session is about to expire! Click OK to signoff or Cancel to continue.

Cancel

1The valid license type for an architect is A and for engineers, valid types are C, E, M, and S. Abbreviations are established by
the Department of Consumer Affairs, Board of Professional Engineers, Land Surveyors, and Geologists.
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INSTRUCTIONS

1. After logging into your account and registering the building (refer to the Registration and Payment instructions),
scroll down the Customer Status Screen to view the status of the building being processed and other buildings
that have been previously registered. In addition to scrolling through the list of buildings, the “Search for
Registered Buildings” window can be used to go directly to a specific building.

2. Under the “Energy Audit and Retro-Commissioning” header, click the SUBMIT or PENDING button under the
column that reads “Declaration of Exemption” (see image below).

(# Los AncELES

EBEWE: Audits & Retro-Commissioning

LADES Building 1D Building Zip Code |: Year I:] m

Guidelines for compliance;

1) Register your bulbding: Enter information on top line or search for a previsusly registered record
2) Submit payment of 5183 for Audits & Retro-Commissioning Compliance Year Search for Registered Buildings: [_:-*.e.\ in Address or Building Number or Year J reset
3) Submit Energy Declaration of Completion or Exemption
4) Submit Water Declaration of Completion or Exemption

Energy Audit and Retro-Commissioning Water Audit and Retre-Commissioning
Address Year Building ID Paymant o of [ of Deel ol D atiam of Owerall Status
Completion Exemption Status

Campletisn Exemptian
1234 SOME ST 2021 123456789453 08/47/2021 m mling m m Pending Mot Complied

3. The Licensed Professional’s Contact Information and Credentials for Energy Audit & Retro-Commissioning screen
appears. Select one from the two options to proceed.

TO CONTIMUE, SELECT OPTION AOR B

':' A.Click here only if you are submitting an energy exemption per 31.9706.1.3.6 of the LAMC:
“The building is new and has been occupied for less than five years from its firsf due date, based on its
Temporary Gerificate of Oocupancy or Gerificate of Oocupancy:”

2 B. Click here to submit another type of exemption and complete the Licensed Professional screen.

Licensed Professional’s Contact Information and Credentials for Energy Audit & Refro-Commissioning

a. Option A —select this option to submit a request for Energy A/RCx exemption based on section 91.9706.1.3.6
(excerpted below).

The building is new and has been occupied for less than five years from its first due date, based on its
Temporary Certificate of Occupancy or Certificate of Occupancy.

Note: A License Professional is not required to submit for the above exemption condition. Clicking OK in the
image below will (1) delete any Licensed Professional information previously entered for Energy and (2) skip
the Energy Licensed Professional Screen.

A warning message will appear, click OK to proceed to Step 4.a.

Any Licensed information previously entered will b= deleted f you select Option A. Do you
want to procesd?
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b. Option B — select this option to submit a request for Energy A/RCx exemption based on the other conditions
described in sections 91.9706.1.3.1 through 91.9706.1.3.5.

Enter the licensee information for the licensed architect or engineer that was responsible for providing
the reason for requesting an exemption, supporting proof, and will sign the Declaration of Exemption
attesting, under penalty of perjury, that the information provided is factual. This includes the licensee’s
Email Address and Phone Number, Professional Type (select Architect or Engineer) and License Number.

Click the Magnifying Glass to look up the rest of the licensee’s information

Once you confirm that the information is correct, click NEXT. Go to Step 4.b.

':::' A.Click here only if you are submitting an energy exemption per 31.5708.1.3.6 of the LAMC:
"The building is new and has been occupied for Izss fhan five years from its firsf due dste, based onifs
Temporary Certificate of Oecupancy or Certificate of Ocoupancy:”

Ll B. Click here to submit another type of exemption and complete the Licensed Professional screen.

TO CONTINUE, SELECT OPTION A OR B

11

Licensed Professional’s Contact Information and Credentials for Energy Audit & Refro-Commigsioning

LAMC Division 97 requires that the A/IRCx be performed under the direct supervision of a California licensed engineer or
registered Architect or attest to the justification{s) for requesting an exemption. The information provided below will be uzed to
automatically fill in the fields of the Declaration of Completion for the A/IRCx or Declaration of Exemption as applicable.

Licensee's Information (All fields are required)
1. Email: email@domain.com
2. Phone Number: 713-555-5555
3. Engineer or Architect: Engineer
4. License Number: 12345 a
Click O to get Licanes Holder, Type, Explration Date
5. License Holder: | DOE, IOHM
6. Professional License Type: | c
7. License Expiration Date: | A
8. Copy license information to \Water? | Mo A

Building Information
5. Building 1D: |123456789010

10. Audit/Retro Commissioning Year: | 2071

CLICK TO EXIT Mumk CLICK TO SAVE CLICK TO

WITHOUT SAVING PAGE THE NEXT STEP

CLICK TO CLEAR
AND EXIT THE
THE PAGE ITEMS 3-7 CONTINUE TO

N N
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Notes:

The building information will automatically appear under the Building Information section. If the building
information is incorrect, please contact our team at ladbs.arcx@lacity.org before submitting the
Declaration of Exemption.

If the same engineer or architect for Energy is requesting an exemption or is attesting that they
completed or directly supervised an A/RCx for Water, select “Yes” for Item 8. The license information
will be automatically copied to the Water license screen and the status on the Customer Status screen
will change from SUBMIT to PENDING for the Water declaration. The information can be edited, if
needed, on the Water license screen. However, once you’ve submitted a Declaration for Water, that
portion of the record will be locked and un-editable, regardless of any editing done to the Energy License

Screen.

4. The Request Exemption from the Energy Audit & Retro-Commissioning screen will appear.

a. Option A — Only exemption condition 6 is available for editing. Complete the required fields and click

SUBMIT to complete the submission process.

Request Exemption from the Energy Audit & Retro-Commissioning for the Selected Compliance Year

The reasons Tor exemption listed below are sel forth in Division 87, Article |, Chapler IX of the Los Angeles Municipal Code [LAMC). By completing this screen, you ane attesting that the justification selected
and supparting information provided are factual for the following building so that it can be deemed ¢xempt from Audits and Retro-Commissioning requirements for the selected Compliance Year:

LADBS Building 1D 123456789001 located at 12345 SOME 5T |, Zip code 90005 for Compliance Year 2021,

Audil & Retro-C iSSiar

Proof of Exer !
for which the building shouid be exempbed. For reason 5, you must also indicate four out of the six subitems (a through f) that qualifies the building for this examption

Please select only

‘Cerlificalion Year
1 The builkding has received ENERGY STARE Cestificalion from the EF= for the year of the buliding's compliance due dabe in Sechon §1 9708 | |

Cartificabon Year 2 |

The building was nat eligible ta receive an ENERGY STARE score, but | a Califomia icensed engineer or architect, certfy that the energy performance of the buillding was at least 25% befter

3 than the median enesgy performance of similar builldings by comparing against the nafional source enesgy data provided in fhe Commercial Buildings Energy Consumption Survey (CBECS) L
conducted by the U5, Energy Information Adminisiration or ofher relevand national data sef as approved by the Depariment effecive at the time of reporting [ )
I & Califormia Bcénsad énginesr or archibact ey thal the building has reduced its wealhés normalized Sounce endrgy uss inlérsily 5 caloulaled by the bénchmarking tool by 15%, when

Certification Year 1

2 The buikding has received ENERGY STARE Cestification from the EFA for hwo of the fhree years preceding fhe building’s compliance due date in Section 51.9708

coenpared to five yaans pracading e building's compliance dus dale in Seclion 91 9708 |
A building that doss nol have 5 canbial coolng syem of has 3 cooling system having an ajoregale inpul capacty of leas than 100 refigaralion 1ond (1,200,000 Blwh) and, in sither cass
B where four of Be faleving six maasures isted in Paragraphs (a) o (f) below vere completed within the five.year compliance cyele being reponad in accondance with Section 91 9T08 of the ]
LAMIC. |, a California icenssd enginger or archilect carify thal the measures were done as indicaled below and a reporl was provided lo the cwner delailing the measures perfamed
Eloctrical Permit #:5. [
(a) Common area and exierior Bghling. Cormmon area (ighling oulsids of lenand spaces) and exdericr lighting fidures have been installed in accordance wilh e Califernia Bulding Standards | |
Code (Califomia Code of Regulstions, Tile 24) in afiact 3l ny e dufing the Sae-yess complancs cycls being rapored Finalad Dusle
| |
(b} Fipe insulation. All exposed pipes thal ane used to convey heal or hot waler have been insulaled i accordance with the California Euldng Standards Code (California Code of [ |
Reguiations, Tithe 24) in effect al any time during e fve-year compliance cyce beng reponed
Buiking Permit # |}
() Cond roof. A cool roof has teen nstaled in accordance vam the Los Angeles Green Buikding Coce and the Caltomia Bulding Handards Code (Calfomia Code of Regulations. Titke 24) in |
efact at any fime duing the fve-year compllancs cychs bang repored Finaisd Diate:
ety !
w
(d} Demand response. The bullding owner has commitied to participate in a ullity sporsonsd demand PESPONSE Drogram Arcount &
Phurmbing Permit #.
- |
(e} Sclar thesmal, A sclar water healing system has been installed Findled Date
[meisarvpry |
Phrntirsy Pecrvit #. B
(f) Domes$ic hot water. & new waler header has been insfalled in accordance with the California Building Standards Code (Calfomia Code of Regulations, Title 24) in effect at any time during |
the five-year compliance cycke being reporied Finaled Date:
mm/dd/yyyy
CofD ot TCO®
& The buikding is new and has been ootupied for less han froe pears from its fird due dale, based on its Temporary Cerdificale of Occupancy or Certificale of Cocupancy. |D’=
|l|'l'|'|-dﬂ-'wj a

CLICK TO RETURN TO THE ENERGY LICENSED
PROFESSIONAL'S CONTACT INFORMATION
AND CREDENTIALS SCREEM

CLICK TO RESET THE
SCREEN AND RE-ENTER
ALL INFORMATION

CLICK TO SAVE
AND EXIT

CLICK TO COMPLETE THE
SUBMISSION PROCESS

CUCK TO SEARCH
LADBES RECORDS

CUCK TO EXIT
WITHOUT SAVING
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b. Option B — Only exemption conditions 1 through 5 are available for editing. Only select the one exemption
that best describes the building’s reason for qualifying for an exemption and complete the required fields.
Go to Step 5.

Request Exemption from the Energy Audit & Retro-Commissioning for the Selected Compliance Year
The reasons for exempiion listed below are set forth in Division 37, Aricle |, Chapter IX of the Los Angeles Municipal Code [LAMC). By completing this screen, you are attesting that the justification selected
and supporting information provided are factual for the following bailding so that it can be desmed exempt from Audits and Retro-Commissioning requirements for the salected Compliance Year:
LADBS Building ID 123456789001 located at 12345 SOME 8T | Zip code 30005 for Compliance Year 2021,

mmissioning

& bullding should be exempled, For reason 5, you mus? also indicate four out of the six subitems (a through f) that gualifies the building for this exemption

Cestification Year
1 The building has received ENERGY STAR® Certification from the EPA for the year of the building's complance due date in Sechon 51 9708

Cestificalion Year 1

Cestification Year 2

7 This buikling has recaived ENERGY STARE Canihication from (e ERA for two of thi thraés years précading the bullding's compliance dus Jabe in S#csan 51 9708

Thit building was not eigichs 1o receive an ENERGY STARE score, but |, a Calfomia koensed enginear of archilect Sy that the ensdgy performance of the building was at least 25% bather

3 than the madian aneigy PErAMANce of Smilar buiklings by COMEANng apainst M RATIONA SOUTGH Bregy Jala provided in Ihe Consmarcial Buiklings Energy Cansumption Survey (CBECS) | w
conducied by Bhe US. Energy Informatian Administralion or ofher relevant national dala sel as approved by e Departmant afective al the ims of reporting .
I, & Calfoumda kcensed Engineer of architect contify thal the BUBING Nas IedUCHd s Weaher NOMMALIRd SOURCE ENETTY LSE IMIERLLY 35 CAICUIAIN by he benchmarking fodl by 15%. when | ol
COMPAred 10 five yErs precoding he building's compliance dus date in Secson 91.9708

A biglcing that does not have a ceniral conling system of has 3 coolng sysiem having an aggregabe input capacity of less than 100 refngerabion fors (1,200,000 Bluh) and, in sther case
5 whrs four of i SoBOWING S0 MERSres BSted in Paragraphs (3) 10 (f) beow weis compiated within the Syv-year complancs Cycie DENG EHOMEd in ACCOMIANCE Wil Sechon 91,9706 of the Yes
LAMIC. |, 3 Calfomia Beansed &nginesr or archigct cadtify that B MEasuies wars Sone as indicabed Below and a report was provided 10 the cwner Selaling i Measures periormaed
Elecincal Perma 2.5 [

fa) Common area and exberior lighting. Common area (kghling outside of lenant spaces) and exierior ighting Sxiures have been inslalled in accordance with the California Building Standards
Code (California Code of Regulations. Title 24) in effect at any time during the froe-year compliance cycde being reported Finaled Dabe:

mmiddiyrry =}

[b) Pipe insulation. Al exposed pipes Shat ane used 10 convey heat or hot water have bien insulated in accondancs with the California Building Standards Code (Calfornia Code of |
Regulatons, Tithe 24) in effect a1 ary lme duning the five-year comphance cychs being repomed

Buiking Permit =[]
() Cool roof. A cool roof has been installed in accordancs willh the Los Angeles Green Bulding Code and the California Building Standands Code (Calformia Code of Regulations, Tille 24) in
efiect al any me during the five-year compliance cycle being reported Finaled Date
mmidd
w
{d) Demand response. The bulding cwner has committed to participate in a ullity sponsored demand respanse program Accourd #
Plumbing Perrni 8 H
{2} Solar ihamal. A solar waler heafing sysieen has bean installed Finaed Date
i
|mn-dn-','fw [m)
Plumbing Perma . [
m Comestic hot water A new water heater has been instaled in accordance with the Califarnia !u.drg Standards Code (Cakformia Code of R!Iull‘ﬁﬂl Toe 24) In effect at any tme dlll'ﬁg
the five-year complance cyche beng repored Finaled Dabe:
|mn--uu-','r|q.' [=}
coorTco® W
& The building is new and has been ocoupied for less than free years from its first due date, based on its Temporary Cerfificate of Oocupancy or Cerfficate of Oocupancy
View Instructions for Uploading Declarations I Print Declaration I Reset Search Records
CLICK TO VIEW INSTRUCTIONS ON HOW TO CUCKTO CLICK TO RETURN TO THE ENERGY CLICK TO CLICKTO cuck 1o CLICK TO EXIT
UPLOAD THE DECLARATION AND HOW TO GEMERATE THE LICENSED PROFESSIONAL'S RESET THE SAVE AND SEARCH LADBS WITHOUT
RESET YOUR SCREENS DECLARATION CONTACT INFORMATION AND REEN EXIT RECORDS SAVING
CREDENTIALS SCREEN
Notes:

e Make sure to answer all questions related to selected exemption. Fields requiring a date response cannot
contain future dates and dates that are older than 5 years from the Compliance Due Date. For Energy
Exemptions this includes Items 5(a), 5(c), 5(e), 5(f), and 6. For example, if the Compliance Due Date is
12/1/2021, these dates cannot be prior to 12/1/2016.

e Tosearch for a permit or Certificate or Occupancy, click the green SEARCH RECORDS button at the bottom.
LADBS’ Internet Document Imaging System (IDIS) will open in a separate window. That window allows you
to search for permits and Certificates of Occupancy (or Temporary Certificates of Occupancy) via address,
legal description, assessor number, or document number.
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5. Click PRINT DECLARATION. Ensure that the information on the declaration is accurate. If it needs to be corrected,
please see Step 5.a or 5.b. Otherwise, proceed to Step 6.

a. Tocorrect or select a different Exemption Condition (1-5), click the BACK button until you see a RESET button.
Correct the specific Exemption Condition or use the RESET button to clear all the Responses.

b. To select Exemption Condition 6 or change the Licensed Professional, click the BACK button until you get to

the Licensed Professional’s Contact Information and Credentials for Energy Audit & Retro-Commissioning
screen.

6. Print, sign, and date the declaration. Scan and save it to your device. Use the following format to save your
document: Decl of Exempt Energy-BID12345678910 YEAR. For example, the document below would be saved as
follows: Decl of Exempt Energy-BID123456789453 2021, if they were complying in 2021.

EXESTNG BULDINGS ENERGY & WATER EFFICENCY PROGRAM (r—

ugm

DECLARATION OF EXEMPTION FOR AN ENERGY ==
AUDIT & RETRO-COMMISSIONING

This Declaration of Exemption of an Energy Audit and Retro-Commissioning is for the following building and
Compliance Year:
LADBS Bullding ID Buliding Address Zp Code Compliance Year
123456789453 1234 SOME ST 12345 XXXX
Proof of Exemption Submitted:
IExempﬂon selected from LAMC Section 91.9706.1.3. Qualifying Proof

5. A bullding that does not have a central cooling system or has a cooling system
having an aggregate input capacity of less than 100 refrigeration tons (1,200,000 Btuh)
and, in either case, where four of the following six measures listed in Paragraphs (a) to
(f) below were completed within the five-year compliance cycie being reported in See below:
accordance with Section 91,9708 of the LAMC. |, a California licensed engineer or
architect certify that the measures were done as indicated below and a report was
provided to the owner detailing the measures performed:

(a) Common area and exterior lighting. Common area (lighting outside of tenant Electrical Permit #.
spaces) and exterior lighting fidures have been installed in accordance with the 12345-12345-12345
California Building Standards Code (California Code of Regulations, Title 24) in Finaled Date:

effect at any time during the five-year compliance cycle being reported. 2/11/2022
(c) Cool roof, A cool roof has been installed in accordance with the Los Angeles Green |Building Permit #:
Building Code and the California Building Standards Code (California Code of 12345-12345-12345
Regulations, Title 24) in effect at any time during the five-year compliance cydle Finaled Date:
being reported. 2/11/2022
Plumbing Permit #:
(e) : 12345-12345-12345
Solar thermal. A solar water heating system has been installed. Finaled Date:
2/11/2022

(f) Domestic hot water. A new water heater has been installed in accordance with the Plurbing Pe #

California Building Standards Code (California Code of Regulations, Title 24) in ;.2345‘?2345‘2345
effect at any time during the five-year compliance cycle being reported. 211 /2022
Licensed Professional that Validated the Proof of Exemption:
IName (Last, First) License Number: License Type: IExpintion Date:
DOE, JOHN 1234 (o 09/30/2022
Signature Statement:
| DOE, JOHN , attest under penalty of perjury, that all of the information submitted,
including my professional credentials and reason(s) for exemption, for which | am signing are factual.
Signature SIGN HERE Date Signed DATE HERE
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7. The screen should now have a button at the bottom to upload the signed declaration which reads “UPLOAD
SIGNED & SCANNED DECLARATION". Click on this button to proceed with the final steps.

Request Exemption from the Energy Audit & Retro-Commissioning for the Selected Compliance Year
The reasons for exemption listed below are set forth in Division 97, Article |, Chapter IX of the Los Angeles Municipal Code (LAMC). By completing this screen, you are g that the justificats % d
and supporting information provided are factual for the following building so that it can be deemed exempt from Audits and Retro-C issioning requi for the selected C i Year:
LADBS Building ID 123456789453 located at 1234 SOMEST |, Zip code 12345 for Compliance Year XXXX

Proof of Exemption from the Energy Audit & Retro-Commissioning
Please select only one of the six reasons for which the building should be exempted. For reason 5, you must also indicate four out of the six subitems (a through ) that quaiifies the building for this exemption

Certficaton Year
1 The buiding has recewed ENERGY STAR® Certification from the EPA for the year of the buiding’s comgliance due date i Section 91.070: I |

Certficaton Year 1

2 The buiding has received ENERGY STAR® Certfication from the EPA for two of the three years preceding the building's compliance due date n Section 91 8708

Certficaton Year 2
The buiding was not eligible to recewe an ENERGY STAR® score, but |, 3 Caifomia licensed engineer or architzct, certfy that the energy performance of the building was 3t l2ast 25% bemer
3 than the median energy performance of similar buildings by comparing against the natonal source energy data provided in the Commercial Buildings Energy Consumption Survey (CBECS) | Vl
conducted by the U S. Enargy Information Administration or other relevant national data set as approved by the Departmaent eFective at the Sme of reporting
I, a California icensed engmeer or architect cestify that the bulding has reduced 23 weather normalized source energy use intensity 3s calculated by the benchmarking 1ool by 15%, when
compared to five yaars precedng the buildng's compliance due date in Section 91.6708 | VI
A buiding that does not have a central cooling system or has 3 cooling systam having 3n aggregate nput capacity of lzss than 100 refngeration tons (1,200,000 Biuh) and. in ether case,
$§ winere four of the following six measures isted in Paragraphs (3) to (f) below wers completad within the five-year compliance cycle being reponad in accordance with Section 819708 of the @ Yes
LAMC, |, 3 Calfornia icensed angineer or archiact centdy that the measures were done 35 indicated below and 3 report was provided to the owner detalling the measuras performed
Electrical Perma 8.8 n
(3) Commen area and exterior lighting. Common area (ighting outside of tenant spaces) and exterior fighting fxtures have been instalied in accordance wih the California Buiding Standards Ivz'»s 1234512345 l
Code (Calfornia Code of Regulations. Tile 24) in effact 3t any time during the five-year compliance cycie being reported Finaled Date:
[12:012017 o
(b) Pige msulaton. All exposed pipes that are vsed to convey heat or Rot water have been insulated in accordance with the California Buiding Standards Code (California Code of I ]
Regulations, Tele 24) in effect at any time during the five-year compiisnce cycie being reported bt
Buiding Perma #
() Cool roof. A cool roof has been instalied = accordance with the Los Angeles Green Buiding Code and the Caornia Buiding Standards Code (Calfornia Code of Regulations, Title 24) n I""""f‘ £5 ]
effect at any tme during the five-yesr complance cycle beng reported Finaled Date
12/01/2017 (=]
v
(d) Demand response. The buiding owner has commitied to panicipate in a utiity sponsored demand response program Account #
Plumbing Permit #; H
Iv:;xs 234612348 ]
lar th i A heat: tem h n ingtal
(e) Solar thermal A solar water heating system has been instalied ey
Ie: 01/2017 D]
Plumbing Permi #: H
(f) Domestic hot wiater. A new water heater has been instalied in accordancs with the California Building Standards Code (Calfornia Code of Reguiations, Title 24) in effect at any time duning I"’”" 1234512345 ]
the five-y2ar complance cycis being reponed Finzled Dae
2002017 ol

ColOorTCO# n

Date

|mm/adiyyyy |

6 The budding is new and has been occupied for less than five years from a5 first due date, based on s Temporary Centficate of Occupancy or Cenificate of Occupancy,

| UPLOAD SIGNED & SCANNED DECLARATION _ -
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8. A new window will appear to upload the signed declaration. Click SELECT FILES. Once the correct file is selected,
click UPLOAD. Uploaded files must be in PDF format in order to be accepted by the A/RCx system. Once the file is
uploaded, click SUBMIT:

Building Number: 123456789453

Year: XMXX

[om Lo

Building Number: 123456789453

Year: XxXXX

S

Decl of Exempt Energy-BID1234567894... =50k

Submit Cancel

9. The page will be redirected back to the Declaration page with a warning message. Close the warning and proceed
to Step 10.

Please click the Submit button to finish the process OR drag the PDF leon to delete it OR
click the Back button to Upload again!
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10. Make sure the document that was uploaded is the correct document. If it is not correct,
The declaration is not considered “submitted” until you click SUBMIT again.

proceed to Step 10.a.

Request Exemption from the Energy Audit & Retro-Commissioning for the Selected Compliance Year

LADBS Building ID 123456789453 located at 1234 SOMEST | Zip code 12345 for Compliance Year X0

The reasons for exemption listed below are set forth in Division 57_ Article |, Chapter IX of the Los Angeles Municipal Code (LAMC). By completing this screen, you are attesting that the justification selected
and supperting information provided are factual for the following building so that it can be deemed exempt from Audits and Retro-Commissioning requirements for the selected Compliance Year

Proof of Exemption from the Energy Audit & Retro-Commissioning
Please select only one of the six reasons for which the building should be exempled. For reason 5, you must alsa indicate four cut of the six subitems (a through f) that qualifies the building for this exemption.
“Carthcation Year
1 The buildifg has recéived ENERGY STARS® Cedtification from the EPA for the year of the building's compliance due date in Section §1.9708 I I
Cenfication Year 1
2 The building has received ENERGY STARS Cemification from the EPA far twa of the three years preceding the building's compliance due date in Sestion §1.9708 erShcation Year ¢ I
theation Year 2
The building was not eligisle 1o recewe an ENERGY STAR® seore, but |, a Califomia licensed enginesr or architest, eeftéy thatthe energy periarmance of the building was at least 25% bemer
1 than the median energy perirmance of simiar buildings by companng aganat the natenal scurce esery data provided in the Cammercial Buildings Energy Consumpten Survey (CBECS | ~|
wenducted by she U.S. Energy Information Administration or ceher relevant naticonal data set a5 approved by the Depanment effective at the time of reponing
I, & Califarnia koensed engineer or archite wly that e buikding has reduced &3 weather nommalkzed sounte ENergy Use INENSIty 35 caleulatzd by e benchmanking 1ol by 15%. when v
campared 1o e pears preceding the Building's compliance due date in Section 01 B708 I I
W buiding that doas not have @ central cacling system or has @ cosling system having an aggregats input capacity of less than 100 refigeration tons (1,200,000 Biuh) and, in wither case
& wahere four of the following six measures listed in Paragraphs (a) 1 (f) below were completed within the five-year compliance cycle being reponed in aecordance with Secson §1.0708 of the Yas
LAMC. | & Califpenis heensed engineat of architett cenify that the measufes wene Sone 88 indicated bk &N 5 repos waS provided to the sunes detaling the meatures performed
EiscticalPermt 25 [
{3) Commin area and exerior lighting. Camman area (ighting outsde of 1eaant spaces) and extenar lighting ftures have been instalied i actordance with the Cakfornia Buiding Standards 11512 i |
Code (Calfornia Code of Regulations, Title 24) in efect at any time during the five-year compliance cycle being reponted Finaled Date:
[1zr01/2m7 ol
{b) Fiee insulation. All expossd papes that ant used to convey heat of hat water have been insulmed in accordance with the California Buiding Standards Code [California Code of
Ragulations, Tele 24) in sffect at any time during the fe-year compliance cycle being reported | > |
Builting Permitz [
{c) Cool roof. A cool rocd has been installed in accordance with the Los Angeles Green Buiding Code and the Calfornia Building Standards Cede (Calfornia Code of Regulations, Title 24) in |":- 45-12345-12345 |
effact at amy tme during the five-year compliance cycle baing repened Finaled Date
1200172007 o
W
{d) Demand response. The bulding owner has commimied to paricpate in 3 utity sponsored demand response program Arcoum ¥
Flumbing Permit & H
| 12345-12345 |
{#) Solar thermal A solar waber heating system has been instalied J0s
[z o
Plumbing Pemit #: ﬂ
(1) Desnestie hot water. A new wates hester has been installed in sezordance with the Califemia Budding Standards Code (California Code of Regulatans, Tite 24) in eMect at any tme during | 2345 |
the fve-year comphance cycle being reported, Finaled Date:
[1zr01/2m7 al
cerzercon |l
MAKE SURE YOUR FILE L occo pied for kess than five DRAG FILE HERETO ts Temgorary Certificate of Oesupancy or Cartificate of Ocsupancy. II:: - I
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ImFdll‘ww I
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a. Please be advised: If, for whatever reason, the document uploaded needs to be deleted, click and hold the
document and drag it to the trash icon. An example of this is shown below. If the Declaration is deleted,

steps 4.b through 9 will need to be repeated.

RECORD MAINTENANCE | attest that the Water Audit and Retro-Commissioning Report to the building owner(s) and made ware that they must maintain it and related records according to
4 LAMC Division 97 which is as follows: “The building owner shall intain records related to benchmarking, audit and retro-commissioning, including, but not limited to, the energy and water bills and
reports or forms received from tenants and/or utilities. Such records shall be preserved for a period of five years. When the building is sold, the records shall be given to the new building owner.”
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Note: Submission of a Declaration of Exemption does not guarantee compliance. Please wait for a response

from the EBEWE Team for the status of the submitted Declaration or track

it by signing onto the

A/RCx account and using the Customer Status Screen (see Page 2 for an image of the Customer Status

Screen).
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EBEWE Audits & Retro-Commissioning
Compliance Instructions

Submit Declaration of Exemption for Energy

NOTE REGARDING DECISIONS

Decisions of approval and denial are subject to change if they were made in error either on the part of the building
owner/agent or City staff; or are no longer permissible based on changes made to the Los Angeles Municipal Code
(LAMC) or changes to policies or processes mandated by the Federal, State, or Local government.
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